
Trade Contractor
Prequalification  

Dear Interested Subcontractor: 

Thank you for your firm’s interest in working with Rodgers. 

To be included in our subcontractor management program, each subcontractor is required to prequalify by submitting a 
complete Trade Contractor Prequalification Application and the Bid Notice Bulletin. In addition to completing the 
aforementioned documents, you will need to submit the following required documents based on your responses:  

1. Safety and Insurance Documentation
a. Current Safety and Substance Abuse Policy
b. OSHA 300 and 300a logs from the past three years
c. Certificate of Insurance – Requirements are $1M general liability (per project limits) and $1M CSL Auto 

Liability; $3M Excess, State Statutory Limits for Worker’s Compensation.  (If current insurance levels are 
less, then submit proof that subcontractor can meet project limits.)

2. Financial and Bonding information:
a. Financial Statements including most recent audited Balance Sheet and Income Statement
b. A signed letter from your bonding agent stipulating current amount of bonding capacity per

project, aggregate limit, bond rate and identifying the surety including A.M. Best Rating.
c. Completed IRS W-9 Form, Request for Taxpayer Identification and Certification

3. Licensing and Certifications:
a. Minority Certification Letter from Governing Authority
b. Applicable Licenses: General Contractor’s license required for work over $30,000.00. Licenses for work 

associated with architectural, electrical, mechanical and plumbing.
c. North Carolina Business License or reciprocal License

Prior to submitting your application, please be familiar with Rodgers' bonding requirements:  Separate Payment and 
Performance Bonds are required on all subcontracts of $100,000 or greater.  If the scope of work relates to building 
exterior; e.g., windows, roofing, EIFS, precast panels, brick veneer, etc., separate Payment and Performance Bonds 
are required regardless of the value of the scope of work. 

Please submit your completed application to William Satterfield, Risk Manager, 5701 N. Sharon Amity Road, 
Charlotte, NC 28215.  Applications must be received by 2pm on the date of the Prequalification Deadline. For 
additional information, feel free to contact Will at 704.537.6044 or wsatterfield@rodgersbuilders.com. Once your 
completed application has been received by Rodgers, we will immediately begin the review process and will contact 
you regarding your approval status as soon as possible.  Rodgers may, but are not obligated to, inform Applicants of 
an incomplete Application or request that an Applicant clarify a response or provide additional documentation.  An 
Applicant will have three (3) business days from date of notification to provide the clarification response.  If you are not 
approved as prequalified (are deemed not qualified) you have a right of appeal.  Please see Section 10 of this 
package for the procedure.

Again, thank you for your interest in working with Rodgers. 

Very truly yours, 

William J. Satterfield AIC, ARM 
Risk Manager  
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The undersigned certifies under oath that the information provided herein is true and sufficiently complete so as not to 
be misleading.   

Submitted to: 
Phone: 704.537.6044 

www.rodgersbuilders.com 

Rodgers
5701 N. Sharon Amity Road (28215) 

Post Office Box 18446 

Charlotte, NC 28218 

Section 1 – Company Information 

Company Name: Corporation 

Mailing Address: Partnership 

City, State, Zip: Individual 

Street Address: Joint Venture 

City, State, Zip: Other 

Principal Office: Dun & Bradstreet No.: 

City, State, Zip: Federal ID or SS #: 

Phone: E-mail:

Fax: Website: 

Contact Name: 

Project Name (if 
applicable): 

Scope(s) of work 
for which you are 
prequalifying : 
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